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Right-of-Way Permit 
PBC Ordinance 2019-030 

For Construction within Palm Beach County Maintained Rights-of-Way 
 

 

ROW – Utility 
Installation  

(UT) 

ROW Construction Non-Utility  
& 

ROW Construction Drainage Connection 
(RW) 

Water mains, Sanitary Sewer Force 

Mains, Gravity Sanitary Sewer, Gas, 

Telecommunications (Fiber Optic, 

Small Cell), FPL, Cable  

Work within the R/W including but not limited 

to: Turn Lanes, Driveway Connections, 

Drainage Facilities, Street Connections, 

Sidewalks, Landscaping, Irrigation, Road 

Construction, Storm Sewer, drainage 

connection to roadway  

Application reviewed for sufficiency by Electronic Permit Specialist 

 

Application assigned to the Permit Section Reviewer  

If complete the is Application moved to Permit Section Supervisor 

If there is a drainage connection to a County 

maintained facility, the Right –of-way Permit 

with Drainage Connection is selected and 

covers all of the above items plus the 

Drainage Connection. By selecting this option 

in the permit type section of e-permits, it 

allows the Drainage Connection portion of the 

permit to be tracked.  

Go to next page 

If incomplete, 

the application 

is returned to 

the cart so that 

it can be 

completed  
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Construction within the Right-of-Way Permit (Continued) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Application is Distributed to Applicable Reviewing Agencies by the Land Development Division 

Permit Section Reviewer– Traffic Division; Road & Bridge Division, Roadway Production Division 

(Thoroughfare Roads and/or Local Roads); Land Development Division 

Reviewing Agency Returns Review Response 

(Comments or Division Recommendation) 

 

Permit Section Reviewer sends Comment Letter 

to The Permittee, Engineer and Application Filer 

Revised plans with response letter re-submitted addressing 

comments (The E-permits System automatically distributes 

responses to the Land Development Division and all 

applicable reviewing agencies). 

 

When all comments are resolved or there are no comments, the 

Application is processed by the Permit Section Reviewer and then 

it moves to the Permit Section Supervisor for review and approval 

Agency Comments No Comments 

If the Supervisor has comments, the process returns to the 

Permit Section Reviewer go to “A” 

From previous page 

When approved by Supervisor – Go to next page 

A 
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Construction within the Right-of-Way Permit (Continued) 

 

 

 

 

 

 

Next, the Electronic Permit Specialist processes 

the Permit and the Permittee, Engineer and 

Application Filer are notified to accept conditions 

of approval. 

If the Supervisor does not have comments, the Application is moved 

to the Director of Land Development for review and approval. 

If the Director has comments, the process returns to the Permit 

Section Reviewer go to “A” 

If the Director does not have any comments, the Application is 

approved but not activated 

The Permittee or duly Authorized Agent reviews and accepts the 

Permit Conditions, pays any outstanding fees and surety if applicable. 

Prior to the Land Development Division Approval all applicable 

review fees and any Surety must be paid. Municipalities and 

Government Agencies do not pay fees and Permittees with 

Special or Interlocal Agreements do not pay a Surety.  

From previous page 

Go to next page 

A 
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Construction within the Right-of-Way Permit (Continued) 

 

 

 

The Permittee files for a Maintenance of Traffic (MOT) Permit with the Traffic Division 

submits a Certificate of Insurance to the Construction Coordination Division; and 

schedules a Construction Start Date with the Construction Coordination Division.  

 

 

 
Permit Activated when the Construction 

Start Date is Scheduled with the 

Construction Coordination Division 

All Permits are valid for twelve (12) months 

From previous page 

Note:  

WORK SHALL NOT COMMENCE UNTIL THE PERMITTEE HAS REQUESTED AND 

RECEIVED APPROVAL FOR A START DATE FROM THE CONSTRUCTION 

COORDINATION DIVISION AT 561-684-4180.   

FAILURE TO BEGIN CONSTRUCTION ON THE START DATE WITHOUT 24 HOUR 

NOTIFICATION WILL RESULT IN A CANCELED PERMIT.  

IF WORK COMMENCES WITHOUT AN APPROVED START DATE OR ON AN 

ALTERNATIVE DATE WITHOUT PROPER NOTICE, THE PERMIT WILL BE 

CANCELED. 


